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Objective
Award-winning student with excellent skills in legal research and communication, interested in a permanent full-time paralegal position at an immigration law firm in Chicago

Education
Illinois State University
B.A. in Legal Studies, B.A. in Political Science	May 2024

Earned the Department of Politics and Government's Outstanding Legal Studies Student Award, based on academics, courses taken in the program, and quality of performance in an internship

Coursework included: Legal Research I and II, Litigation I and II, Law Office Technology, Investigative Techniques and Evidence, and an independent study in Immigration Law

Member of the mock trial team in 2023 and 2024

Legal Experience
The Immigration Project, Bloomington IL 	
Intern	June 2023 – August 2023
· Helped clients complete forms such as citizenship forms and DACA paperwork
· Translated communication between clients and immigration lawyers
· Used Westlaw to Shepardize cases for immigration lawyers
· Used Microsoft Access to create and maintain databases for statistical analyses
· Used Microsoft PowerPoint to create presentations on recent changes to immigration law

Skills 
Languages 		English (native), Spanish (proficient)

Certifications		Federal Court Interpreter Certification in Spanish
	
LexisNexis Proficiency Certification and Practice-Ready Certification

Software 	Proficient in LexisNexis, Westlaw, CM/ECF, EFileIL, PACER, and Clio
		
Proficient in Adobe Photoshop, Google Docs, and Microsoft Word, Excel, PowerPoint, and Access


Community Service
The Human Fund, Bloomington IL 	June 2015 – Present
· Assists with food delivery for a homeless shelter for three hours per week

References
Jessica Jackson, Esq.
Supervisor
The Immigration Project
555-555-555
jjackson@imm.com

Ms. Jackson directly oversaw the 200 hours of my internship work at The Immigration Project and can speak to my initiative, conscientiousness, and skills in legal research and written communication

Peter Thomas, Esq.
Mock Trial Coach
Illinois State University
555-555-555
pthomas@isu.edu

Mr. Thomas has been my mock trial coach for the past two years and can speak to my ability to organize information and communicate orally

Matt Allen, Ph.D.
Associate Professor
Illinois State University
555-555-555
pthomas@isu.edu

Dr. Allen was my instructor for three courses, including an independent study in immigration law, and can speak to my academic ability and skills in legal research and written communication

For more information
Please feel free to visit my website at www.perrylegal.com for a sample case brief, a sample of my writing supporting a claim of extreme hardship for USCIS Form I-601, and for videos of me examining witnesses at mock trial practice.
